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Laois and Offaly ETB
Programme Module Descriptor for

Level 3 QQI Component: Health and Safety Awareness 3N0532

Please note the following prior to using this programme module descriptor:

· This programme module is part of an overall programme Essential Skills which leads to the Level 3 QQI Certificate in General Learning 3M0874
· Health and Safety Awareness is an optional programme module for Learners wishing to achieve the Level 3 QQI Certificate in General Learning

· Upon successful completion of this programme module a Learner will achieve 10 credits towards the Level 3 QQI Certificate in General Learning 

· A Learner needs to achieve a minimum of 60 credits to achieve the Level 3 QQI Certificate in General Learning

· Teachers/Tutors should familiarise themselves with the information contained in Laois and Offaly ETB programme descriptor for Essential Skills prior to delivering this programme module

· In delivering this programme module Teachers/Tutors will deliver class content in line with the Indicative Content included in this programme module

· In assessing Learners, Teachers/Tutors will assess according to the information included in this programme module

· Where overlap is identified between the content of this programme module and one or more other programme module(s), Teachers/Tutors are encouraged by Laois and Offaly ETB to integrate the delivery of this content

· Where there is an opportunity to facilitate Learners to produce one piece of assessment evidence which demonstrates the learning outcomes from more than one programme module, Teachers/Tutors are encouraged by Laois and Offaly ETB to integrate assessment.

	Programme Specification Part B

Programme Module Specification Document repeated for each programme module of the overall programme

	Code

3N0532
	programme module title

Health and Safety Awareness
	level

3

	QQI Components

QQI Level 3 Health and Safety Awareness 3N0532

	Programme Module Duration 

100 hours

	Programme Module Objectives

Aims:

This programme aims to provide the learner with the ability to identify and maintain good health and safety exercises in a familiar supervised setting.
Objectives:

On successful completion of the programme participants will have knowledge of all the relevant legislation. Participants will also have an understanding of the importance of good Accident / Incident Investigation techniques, conduct simple risk assessment.

	Programme MODULE CONTENT
1. Describe the basic principles underpinning health and safety, to include the concepts of prevention of risks and protection against hazards.

2. Describe health and safety related issues in a familiar work or learning environment in the context of the tools, equipment and associated documentation.

3. Define both employer and employee responsibilities for a familiar work or learning environment with regard to health and safety and accident prevention by referring to appropriate health and safety legislation for Ireland.

4. Identify existing and potential health hazards and safety hazards in a familiar work or learning environment including who could be affected by the hazard and how.

5. Group hazards by type, including physical, electrical, mechanical, chemical, psychological, and work related musculoskeletal disorders (WMSDs)

6. Give examples of ergonomic risks in familiar work or learning environment.

7. Demonstrate the correct method of using a fire blanket and firefighting equipment.

8. Participate in a fire drill following procedures correctly 

9. Describe the procedures to be taken following an accident, including completion of the appropriate documentation and knowledge of roles and responsibilities 

10. Demonstrate knowledge of personal and workplace health, safety and hygiene by following good health, safety and hygiene practices in the work or learning environment.  




	Indicative Content

1. Describe the basic principles underpinning health and safety, to include the concepts of prevention of risks and protection against hazards

· Discuss with the learner the importance of health and safety in the workplace

· Identify the various health and safety symbols found in a familiar supervised environment and explain their meaning 

· Compile a risk register under various headings

· Identify hazards and hazard symbols found in a familiar supervised environment and explain their meaning 

· Suggest ways to avoid hazards in the workplace

· Explore/familiarise the current legal health and safety act

2. Describe health and safety related issues in a familiar work or learning environment in the context of the tools, equipment and associated documentation

· Explore with the learner’s different safe ways of working:

· with tools-investigate suitable tools and their safe use in the working environment

· equipment – demonstrate the safe use of relevant equipment on a chosen task

· associated documentation – facilitate the learner in completing an accident report form

· familiarise with various safety statements in the working environment

3. Define both employer and employee responsibilities for a familiar work or learning environment with regard to health and safety and accident prevention by referring to appropriate health and safety legislation for Ireland

· Explore employer/management responsibilities for accident prevention as defined by health and safety act 1989

· Discuss student, employee, participant responsibilities for accident prevention as defined by health and safety act 1989

4. Identify existing and potential health hazards and safety hazards in a familiar work or learning environment including who could be affected by the hazard and how

· Identify at least three existing health and safety hazards in a familiar work and learning environment 

· Discuss broader context of health and safety e.g. who and how.

5. Group hazards by type, including physical, electrical, mechanical, chemical, psychological, and work related musculoskeletal disorders (WMSDs)

· Explore with the learner the different types of hazards.

· List different examples of hazards by type: 

· physical-choking falls

· electrical-shock

· chemical-asbestos, poisons

· psychological- work related stress, bullying, harassment, sexual harassment

· mechanical- machine safety 

· musculoskeletal disorders- repetitive strain injury

· Explore and interpret the common signs and symbols for common hazards

6. Give examples of ergonomic risks in familiar work or learning environment

· Discuss and define ergonomic risks

· List examples of ergonomic risks in your workplace or education centre examples: proper posture while using the computer, taking appropriate rest breaks while using computers, correct seating posture in the learning environment 

· Manual handling (lifting….)

7. Demonstrate the correct method of using a fire blanket and firefighting equipment

· A visual presentation of fire, types of fire

· Identify and research of types of fire extinguishers and fire blankets and their use

· A practical demonstration by an invited speaker (i.e. health and safety officer, fire brigade officer)

· Learners take part in a simulated situation and have to demonstrate their own ability to use it.

8. Participate in a fire drill following procedures correctly 

· Identify procedures needed and steps necessary in order for learners to participate effectively in a fire drill

· Compile a wall chart listing steps agreed

· Participate in a simulated fire drill

9. Describe the procedures to be taken following an accident, including completion of the appropriate documentation and knowledge of roles and responsibilities 

· Class discussion exploring importance of clear procedures 

· Who might need to be involved 

· Different types of accidents 

· Recording the event and who did what

· How would you know if you followed the procedure (evaluate)


10. Demonstrate knowledge of personal and workplace health, safety and hygiene by following good health, safety and hygiene practices in the work or learning environment 

· Learners should familiarise themselves with the relevant parts of the safety, health and welfare at work act 1989

· Discuss the significance of the act

· Evaluate the act relevancy to them

· Complete worksheets (devised by tutor) which shows they have a clear understanding of the above



Programme Module Assessment – General Information – Health and Safety Awareness – 3N0532

The assessor is required to devise assessment briefs for the collection of work. In devising the assessment briefs, care must be taken to ensure that the learner is given the opportunity to show evidence of ALL learning outcomes. 

	Mapping Each Learning Outcome to an Assessment Technique

	Learning Outcome
	Assessment Technique

	1. Describe the basic principles underpinning health and safety, to include the concepts of prevention of risks and protection against hazards
	Collection of Work

	2. Describe health and safety related issues in a familiar work or learning environment in the context of the tools, equipment and associated documentation
	Collection of Work

	3. Define both employer and employee responsibilities for a familiar work or learning environment with regard to health and safety and accident prevention by referring to appropriate health and safety legislation for Ireland
	Collection of Work

	4. Identify existing and potential health hazards and safety hazards in a familiar work or learning environment including who could be affected by the hazard and how
	Collection of Work

	5. Group hazards by type, including physical, electrical, mechanical, chemical, psychological, and work related musculoskeletal disorders (WMSDs)
	Collection of Work

	6. Give examples of ergonomic risks in familiar work or learning environment
	Collection of Work

	7. Demonstrate the correct method of using a fire blanket and firefighting equipment
	Collection of Work

	8. Participate in a fire drill following procedures correctly 


	Collection of Work

	9. Describe the procedures to be taken following an accident, including completion of the appropriate documentation and knowledge of roles and responsibilities
	Collection of Work

	10. Demonstrate knowledge of personal and workplace health, safety and hygiene by following good health, safety and hygiene practices in the work or learning environment.
	Collection of Work


Grading
At Level 3 a Learner is graded as Successful or Referred. 
Successful means that ALL the learning outcomes from the Component Specification have been demonstrated to an appropriate standard in the Learner’s portfolio of assessment.

Referred means that the portfolio of assessment needs further work by the Learner before s/he can demonstrate the standard and achieve certification from QQI.

Specific Information Relating to the Assessment Techniques

The Assessor is required to devise assessment briefs for the Collection of Work and the Skills Demonstration.  In devising the assessment briefs, care should be taken to ensure that the Learner is given the opportunity to show evidence of ALL learning outcomes.

	Collection of Work
	100% 

	The collection of work may be produced throughout the duration of this programme module

	In producing the documents for the collection of work, the Learner should demonstrate the following:

· Understand the concept of health and safety and the prevention of risks and protection against hazards.

· Explore health and safety issues regarding tools, equipment and associated documentation

· Identify the responsibilities of both employer and employee in the prevention of accidents in the workplace as per legislation 

· Identify potential health and safety hazards 

· Classify hazards by type

· Give examples of ergonomics risks

· Ability to use fire blanket and firefighting equipment

· Ability to follow fire drill procedures

· Describe the steps to be taken following and accident 

The collection of work may include work sheets, diagrams, cloze tests, multiple choice statements or other appropriate evidence in the form of written, oral, graphic, audio, visual or any combination of these. Any audio or video evidence must be provided on tape.

All instructions for the Learner should be clearly outlined in an assessment.


	Health and Safety Awareness 3N0532
	Learner Marking Sheet


Learner’s Name: ______________________________________________

	Learning Outcome

Learners will be able to:


	Assessment Criteria

Evidence of the following is included in the assessment portfolio:


	Evidence 
Please indicate clearly where evidence is to be found (eg “Section 4 of Portfolio”)

	1. Describe the basic principles underpinning health and safety, to include the concepts of prevention of risks and protection against hazards
	Identification of health and safety and hazard symbols including: flammable, toxic, corrosive, dangerous to the environment, harmful, irritant, explosive, oxidising, fire exits, assembly points.

Compile a simple risk assessment. 
	

	2. Describe health and safety related issues in a familiar work or learning environment in the context of the tools, equipment and associated documentation
	Demonstrate a range of safe working activities including:

· Safe use of tools and equipment

· Correct storage of equipment

· Completion of relevant documentation to the task
	

	3. Define both employer and employee responsibilities for a familiar work or learning environment with regard to health and safety and accident prevention by referring to appropriate health and safety legislation for Ireland
	List 4 employer responsibilities for accident prevention as defined by Health and Safety Act 1989

List 4 employee responsibilities for accident prevention as defined by Health and Safety Act 1989


	

	4. Identify existing and potential health hazards and safety hazards in a familiar work or learning environment including who could be affected by the hazard and how
	Identification of Health and Safety hazards in a familiar work/ learning environment 
	

	5. Group hazards by type, including physical, electrical, mechanical, chemical, psychological, and work related musculoskeletal disorders (WMSDs)
	· Distinguish between different types of hazards and symbols:

· Physical

· Electrical

· Chemical

· Psychological

· Mechanical

· Musculoskeletal
	

	6. Give examples of ergonomic risks in familiar work or learning environment
	· List the ergonomic risks including:

· Manual Handling

· Posture

· Lighting

· Rest Breaks
	

	7. Demonstrate the correct method of using a fire blanket and firefighting equipment
	Record learners taking part in a situation and demonstrating their ability to use a fire blanket
	

	8. Participate in a fire drill following procedures correctly 


	Learners compile a wall chart listing steps agreed to take part in a fire drill

Record learners participating in simulated fire drill
	

	9. Describe the procedures to be taken following an accident, including completion of the appropriate documentation and knowledge of roles and responsibilities
	Complete worksheets (questionnaires/ checklists devised by tutor) to show they have a clear understanding of the learning outcome
	

	10. Demonstrate knowledge of personal and workplace health, safety and hygiene by following good health, safety and hygiene practices in the work or learning environment.
	Worksheet on an accident with questions and answers to be completed by the student

Learners fill in a sample accident report form
	


The Assessor has signed the Summary Results Sheet to verify that the evidence presented in the attached portfolio is the work
of the named learner and that the result recorded here has been transcribed to the Summary Results Sheet

External Authenticator's Signature: ..................................................................   Date: ...............................
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